Westgate Coach Homes Condominium Association
680 Pinckney
Comstock Park, MI  49321
________________________________________________________________
CLUBHOUSE POLICY 
 
1. All rentals must be registered with property management office 14 days prior to the scheduled rental.
2. Rental requests must include:  entity requesting use of the clubhouse, dates and times, number of guests, whether food and alcohol will be served and if amplified music is to be played.
3. Requests should be submitted in writing to Maplegrove Property Management via first class mail  (547 Cherry SE, Grand Rapids, Michigan 49503) or email at (tammingat@maplegrove.cc).  
4. All rental must be approved by the Westgate Coach Homes Board of Directors
5. All rentals must occur within regular usage hours.  Regular clubhouse usage hours are Monday – Friday 8am-Midnight.
6. Smoking is NOT permitted in the clubhouse at any time. 
7. Rental of the clubhouse does not include use of the Pool.
8. Please be respectful of your neighbors when it comes to noise.  Social activities must be quiet enough to provide for the quiet enjoyment of your neighbors.  All local noise ordinances must be observed.
9. Usage of music and dress must conform to local city ordinances.
10. Co-Owners are responsible for making sure that their guests follow the Association rules.  Any violation of these rules will be the responsibility of the Co-Owner.  Co-Owners will be responsible for any damages caused by their guests to the property.
11. Co-Owners hosting a rental in the clubhouse with fewer than 25 people where alcohol is provided must show proof of insurance HO-6 (Condo-Unit Owners Policy) to the association.  The insurance policy must show a liability limit of not less than $500,000.   Under no circumstances may a fee or any sort of admission charge be collected from anyone to attend a rental or event.  
12. Co-Owners hosting a rental in the clubhouse with 25 or more guests where alcohol is provided will be required to use a licensed, insured bartending service.  The bartending service must provide the Association with proof of liquor liability insurance.   The Co-Owner must also provide proof of insurance HO6 (Condo-Unit Owners Policy) to the association.  The Home Owners policy must show a liability limit of not less than $500,000.  Under no circumstances may a fee or any sort of admission charge be collected from anyone to attend a rental or event.  
13. All outside groups renting the clubhouse must provide a current certificate of general liability insurance.  This certificate should show the Westgate Coach Homes Condominium Association as an additionally insured and must have a general liability limit of at least $1,000,000.  All outside groups seeking to rent the clubhouse must have a resident sponsor.
14. Outside groups providing alcohol to guests must show a liquor liability limit of at least $500,000.  All outside groups renting the clubhouse that will be serving alcohol must use a licensed, insured bartending service.  Under no circumstances may a fee or any sort of admission charge be collected from anyone to attend a hosted event.
15. Providing or selling alcohol to minors is strictly prohibited.  
16. The clubhouse rental fee is $50 and a $70 cleaning deposit is required with all clubhouse rentals.   The cleaning fee will be refunded pending an inspection by Maplegrove.
17. For outside groups renting the clubhouse, the rental fee is $250 and a $70 cleaning deposit is required with all clubhouse rentals.   The cleaning fee will be refunded pending an inspection by Maplegrove.
18. Co-Owners with outstanding balances owed to the Association are not eligible to rent the clubhouse or sponsor outside groups who may wish to rent it.
Approved by the Westgate Coach Homes Board of Directors 6/10/2010
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